
Appointment of  
Lake Macquarie City Council  
as Building Certifying Authority

The Certifier will, on behalf of the Council, perform 
all work necessary to comply with relevant statutory 
requirements and tofacilitate timely determination of 
the application, including:

1. Provide a blank copy of CDC application form to 
the Client.

2.  Conduct an inspection (by a Council appointed 
accredited certifier)to inspect, the development 
site, and prepare a recordof the inspection.

3. If clause 130(2A) or 130(2E) of the EP&A Regulation 
applies to the application (i.e. where there is 
an alternative solution relating to fire safety 
requirements) the applicant shall provide a 
compliance certificate or written report from a 
fire safety engineer or another accredited certifier 
that satisfies the requirements of clause 130 of the 
EP&A Regulation.

4. Assess whether the proposed development 
satisfies the development standards set out in 
the relevant environmental planning instrument, 
development control plan and the EP&A 
Regulation.

Application for a Complying Development Certificate (CDC)
DESCRIPTION OF SERVICES

5. Determine the application and prepare a notice of 
determination.

6. If the application is granted:
a. prepare a complying development certificate
b. endorse all relevant plans, specifications and 

other documents
c. prepare any associated fire safety schedule. 
d. ascertain if any long service levy payment is 

required to be made, and if so, that the amount 
(or instalment) has been paid.

e. ascertain if any contributions plan requires the 
CDC to be subject to a condition requiring a 
monetary payment.

f. issue CDC to the Client together with associated 
endorsed plans specifications and any other 
approved documents.

g. forward copies of documents prepared to 
statutory authorities, including the NSW Rural 
Fire Service, as required by the EP&A Regulation.



The Certifier will, on behalf of the Council, perform 
all work necessary to comply with relevant statutory 
requirements and to facilitate the timely determination 
of the application, including:

1. Provide a blank copy of CC application form to  
the Client.

2. If the development is on a site which affects an 
existing building, inspect (by a Council appointed 
accredited certifier) the building and prepare a 
record of the inspection.

3. If clause 144 of the EP& A Regulation applies to 
the development (i.e. alternative solutions for 
certain fire safety measures), apply to the Fire 
Commissioner for an initial fire safety report.

4. If the development is a residential flat building, 
obtain a design verification from a qualified 
designer under clause 50(1A) of the EP& A 
Regulation 5. If clause 144A of the EP& A 
Regulation applies to the application (i.e. where 
there is an alternative solution relating to fire 
safety requirements) the applicant shall provide a 
compliance certificate or written report from a fire 
safety engineer.

Application for a Construction Certificate (CC)
DESCRIPTION OF SERVICES

5. Assess whether the application satisfies the 
requirements of the EP&A Regulation, including 
compliance with the BCA, the development consent 
and any pre-conditions to the issue of a CC.

6. Determine the application and prepare a notice of 
the determination.

7. If the certificate is granted:
a. prepare a construction certificate
b. endorse all relevant plans, specifications and 

any other documents
c. prepare any associated fire safety schedule.
d. ascertain if any long service levy payment is 

required to be made, and if so, that the amount 
(or instalment) has been paid.

e. ascertain if any security or monetary payment 
or levy under sections 7.11 or 7.12 of the EP&A Act 
are required before the CC is issued.

f. issue CC to the Client together with associated 
endorsed plans specifications and

1. Provide a blank copy of an OC application form to 
the Client.

2. Conduct an inspection (by a Council appointed 
accredited certifier) of the development and 
prepare a record of theinspection.

3. If clause 144 of the EP& A Regulation applies to 
the development (i.e. alternative solutions for 
certain fire safety measures), apply to the Fire 
Commissioner for a final fire safety report.

4. Obtain a final fire safety certificate or interim 
fire safety certificate as required by the EP& A 
Regulation.

5. If the development is a residential flat building 
to which clause 154A of the EP&A Regulation 
applies, obtain a further design verification from 
a qualified designer in relation to the completed 
works.

6. Obtain verification from the principal contractor 
or building owner/agent certifying that all BASIX 
requirements have been complied with before 
an OC may be issued, including obtaining any 
necessary BASIX completion receipt.

Application for an Occupation Certificate (OC)
DESCRIPTION OF SERVICES

7. If clause 130(2A) or 144A(1) of the EP& A Regulation 
applied to the development (i.e. where there 
is an alternative solution relating to fire safety 
requirements), obtain a further compliance 
certificate or written report from a fire safety 
engineer with respect to the completed works as 
required by clause 153A of the EP& A Regulation.

8. Assess whether the application satisfies the 
requirements of the EP&A Regulation, including 
whether any pre-conditions of the development 
consent or CDC which are required to be met 
before an OC may be issued, have been met 
and (where building work has been carried out) 
whether the work is not inconsistent with the 
development consent).

9. Determine the application and prepare a notice of 
determination.

10. If the certificate is granted, prepare an OC and 
issue it to the Client.

11. Retain on the Council record all documents as 
required by the EP&A Regulation.



The Certifier will perform, on behalf of the Council, 
all work that is necessary to comply with relevant 
statutory requirements and to facilitate the timely 
determination of the application, including:

1. Conduct an inspection (by a Council appointed 
accredited certifier) of any building work or 
subdivision work, if necessary.

Application for a Compliance Certificate
DESCRIPTION OF SERVICES

2. Where appropriate, ascertain if a development 
consent or complying development certificate is in 
force with respect to building work or subdivision 
work which is the subject of the application.

3. If the Certificate is granted, prepare a compliance 
certificate and issue it to the Client.

The Certifier will, on behalf of the Council, perform 
all work that is necessary to comply with relevant 
statutory requirements, including:
1. Not later than two days before any building work 

or subdivision work commences, the Council will 
advise the Owner/Client of all inspections that are 
required to be carried out of the building work or 
subdivision work.

2. Ascertain, before any building work or subdivision 
work commences, that a construction certificate 
or complying development certificate has been 
issued for the work.

3. Ascertain, before any residential building work 
commences, that either:
a. the principal contractor is the holder of a 

licence under the Home Building Act 1989 and is 
covered by appropriate insurance, or

b. where the work is to be carried out by an owner-
builder, that an owner-builder permit has been 
issued under the Home Building Act 1989

4. The Council appointed accredited certifier will 
either carry out all critical stage inspections of the 

Undertake the functions of Principal Certifying Authority (PCA)
DESCRIPTION OF SERVICES

building work or subdivision work prescribed by 
the EP& A Regulation or any additional conditions 
required by the Council appointed accredited 
certifier.

5. The Council appointed accredited certifier will 
make a record as required by the EP&A Regulation 
of all inspections that he or she carries out.

6. The Council appointed accredited certifier will 
determine whether any inspection (other than the 
last critical stage inspection) has been not carried 
out due to circumstances that were unavoidable, 
and whether the work that would have been 
inspected was satisfactory, make a record of any 
such missed inspection as required by the EP&A 
Regulation and provide a copy to the Client. The 
Council appointed accredited certifier will also 
notify the principal contractor or owner builder 
of the missed inspection as required by the EP&A 
Regulation.

7. Determine applications for occupation certificates 
or subdivision certificate (subject to separate 
terms under this Agreement)

The Council appointed accredited certifier will take 
such steps as he or she considers appropriate to 
address any of the following matters relating to the 
development:
a. non-compliance with the development consent
b. the carrying out of work without development 

consent
c. an unauthorised use of a building
d. a breach of a law relating to the carrying out of 

work or the use of the land
e. a threat to the safety of a person or a person’s 

property
f. any other matter he or she considers to be in the 

public interest to address.

Compliance functions

Without limiting the actions that the Certifier may take, 
the Council appointed accredited certifier may:
a. attend the site or nearby properties to inspect any 

issue of concern relating to the development
b. confer with any person in relation to any issues of 

concern
c. cause correspondence to be issued to any person
d. refer any matter of concern to such persons or 

authorities as he or she considers appropriate, 
including the consent authority, NSW Fair Trading 
or an environmental protection agency

e. issue notices or orders under section 9.34 of the 
EP&A Act


